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SLR — JOB DESCRIPTIONS

Manager

Qualifications:

At least 5 years legal experience with an emphasis on sexual
civil liberties appellate practice is necessary so that the manager
has a working understanding of legal and procedural principles
involved in these types of appellate cases. The manager also must
have an excellent ability with the BEnglish language; research,
writing, proofreading, editing, and organizational skills; and
experience administering a non-profit corporation. The manager must
possess the interpersonal skills both to manage a staff consisting of
a full-time legal researcher, a full time non-legal clerk with
secretarial skills, and a number of volunteers; and to communicate
constructively and creatively with the other members of the board.
Finally, the manager must have experience working within and
formulating economic guidelines and limitations.

Responsibilities:

The manager has primary responsibility for all decisions
affecting the SLR, from materials purchased to personnel hired. Any
expenditures which exceed those approved by the board in the annual
budget, ®hall be submitted in writing to the board for its approval
unless time is of the essence on which occasion a telephonic
conference will be convened with a written follow-up. In other
substantial financial matters, the manager may consult the board for
its input, and such imput shall be advisory only.

All proposed expenditures to be made within the approved
budget or invoices from expenditures already made under the authority
of the manager or by reason of the approval of the board shall be
submitted to the treasurer of the corporation for actual funding.

The manager shall submit to the board an annual report and
budget for the coming year along with a financial analysis of the
previous year, at the annual May conference.

Substantively, the manager shall supervise and participate
in the gathering, organization, and storage of information regarding
sexual civil liberties and privacy issues, including those areas
listed in "SLR - TOPICS", attached hereto.

The manager will ensure that the principle location of the
SLR will serve as a clearing house for this information for attorneys
throughout the country who call or write for information. As part of
this service, the manager shall put attorneys in touch with others
with specific expertise, shall serve as consultant to legislators,
judges, and others in public life, and shall provide information for
persons in the private sector who are working on projects which have
an impact on privacy or sexual civil liberties issues. This is a
free service of the SLR.

The manager shall also supervise the staff and volunteers,
including organization of a network of law students, librarians, and
university professors who will monitor the various states for




important and relevant cases and other information, participate in
preparation of write-ups of the information, and, on occasion,
provide commentaries or articles for the SLR.

The gathering and organization of a trial and appellate
brief bank will also be overseen by the manager.

The manager shall participate in and supervise the research
and writing necessary for the publication of the SLR, as set forth in
"SLR - FUNCTIONS", attached hereto. The manager shall read all
primary sources as well as the work of the staff and volunteers to
ensure the accuracy and integrity of the publication and the quality
cf the writing.

The manager shall participate in and supervise the editing,
typing, type-setting, layout, pasteup, printing, and mailing of the
publication.

The manager shall keep records of subscribers, including
names, addresses, payments, and any other pertinent information.

The manager shall work with members of the board and others
to target new subscribers and to prepare direct and indirect
advertising in order to promote the SLR. The manager shall also work
with members of the board and others for private foundational and
governmental donations to the SLR and American Association for
Personal Privacy, including the writing of grant proposals.

f

When appropriate, the manager shall write and issue press
releases on SLR or American Association stationery, publicizing
important court decisions or events.

The manager may participate in or organize educational
seminars, lectures, or other public speaking engagements which will
promote the SLR and its purposes. The manager shall choose cases in
which to paticipate as amicus curiae on behalf of the American
Association for Personal Privacy or the National Committee for Sexual
Civil Liberties. Such choices shall be subject to approval by the
board or its designees.

Finally, the manager may participate in and supervise the
publication of other documents relevant to the issues addressed in
the SLR, including legal and scholarly treatises and essays, briefs,
handbooks, and the like.

Researcher

Qualifications:

At least one year law school or the equivalent is necessary.
Writing skills must be excellent. The person filling this position
must be interested in the sexual civil liberties movement and have
some knowledge of the principles and issues involved. This person
must also have excellent interpersonal skills. Typing skills are not
manditory but are preferred.




Duties:

The researcher assists the manager in all of the various
projects in which the manager may participate. The most noteable
dif e St gires

Reading periodicals and newspapers for information
pertinent to SLR topics;

Organizing and writing up the information;

Organizing and supervising volunteers in office and
nationally;

Writing and proofreading summaries for the SLR;

Participating in the various production activities of the
SR,

Qualifications:

Excellent typing and clerical skills are necessary,
including filing and office management. Some computer knowledge is
required. There must also be a willingness and ability to learn

completely and guickly. The clerk must also have an interest in the
subject matter of the SLR and must be self-starting, industrious, and
possess communications skills necessary for dealing with subscribers,
lawyers, judges, legislators, governors, and law students, both by
telephone and by mail, as well as in person.

Duties:

The clerk shall handle the communications, written and
telephonic, for the SLR. 1In addition, the clerk shall type; keep
bocks and records including subscribers, subscription costs,
payments; order materials and supplies; and participate in the
production of the SLR at the direction of the manager.

Qualifications:

Some law school is preferred. However, superior :
intelligence, interest, and commitment may suffice. Research,
writing, and communication skills are necessary.

Duties:
Volunteers shall monitor the courts and legislatures of the

various states and the federal government, as well as local and state
news which has an impact on SLR topics.




Volunteers shall also do research on specific topics at the
direction of the manager. They shall, when appropriate, write up the
information found for the SLR. Sometimes they will present proposed
feature articles, book reviews, and commentaries for the reporter.




FUNCTION

Information
gathering

Information
storage and
retrieval
Research

Writing

Editing

Typing,
type setting,
paste up

Printing

Mailing

Subscriptions,
public
relations

and
advertising

Fund raising

News releases

SLR — FUNCTIONS
SPECIFICS

News sources
Pericodicals
Personal contacts
Networks - law students
- librarians
- university
professors

Each state
General subjects
Brief bank

New decisions
Pending cases
Articles
courts
administrative agencies
executive branches
legislatures
local governments
private sector
trends
strategy
book reviews
profiles
diagrams/charts
other information

Formatting

Layout

Priorities
Personnel resources
Decision making

Book/record keeping
Subscription targeting
Advertising - direct

- periodicals

Grant writing

New decisions

RESOURCES

Books/magazines/papers
Phone communications
Library costs
Duplicating

File cabinets
Computer

Research time
Preparation
writing
typing
stationery
supplies
duplication
secretarial
Equipment
- typewriters
- computer
- software
- printers
Personnel
manager
cecretary
researchers (2)
volunteers
book/record keeper
marketing expert
accountant
Publication costs
- type setting
- printing
- stamps/envelopes
Facilities
=irent
- parking




SLR — SUBSCRIBERS TARGETED

Law Libraries
University
Courts
County or Municipal
Cooperative suites
Other Libraries

Schools
Community

Law Professors

Law Students

Practicing Lawyers

Criminal

Civil Liberties

Civil

Family

Discrimination

Employment

Public Defenders

City and County Prosecutors
1777 e e

Judges and Justices

Trial CouEEs

Appellate Courts
Federal Courts
Administrative Officers

Activists

Civil Rights Movements

Sexual Civil Liberties Movement
Privacy Movement

Gay and Lesbian Rights Movement

Members of the Public

School Teachers
University Professors
Other members of various communities
Various business
Bathhouses
Bars
Adult Entertainment Establishments
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VII.

SLR - DEPARTMENTS

In the Courts

A, State appellate and supreme court opinions
B Summaries

LG Unabridged opinions

Dis Unpublished opinions

B. Pending litigation

F Court trial and appellate briefs

The Executive Branch

A. Executive orders
B Administrative rulings
(522 Administrative memoranda and policies

Inside the Legislatures

A, Bills passed

B Pending bills

@ Legislative and committee debates

Local Government

N Municipal and county ordinances
B. Local administrative rulings and actions
(617 Pending city council resolutions

The Private Sector

A. Corporate policy
B Private business practices

Profiles and Interviews

A. Lawyers

B Judges

Eis Legislators

B Executive branch personnel

El: Authors

F. Other contributers to sexual civil liberties and privacy

L

Reviews of Literature

A. Books
B Law review articles
Other articles




Feature Articles

165

Trends and strategy

Legal principles, issues
Reports from other professions
Reports from specific locations
Charts, diagrams

News updates

Governmental reports

History

Surveys

Bulletin Board

A.
B
5
D.
E.
e

Meetings

Conferences

Seminars

Projects

Assistance regquested
Law student jobs

Upcoming

Staff

Table

Index

A.
B

and Contributors

of Contents

Cumulative
For each issue




SLR - TOPICS

A

Association, Freedom of Dancing
Abortion Decriminalization
Administrative Rulings Discrimination
Adoption Employment
Adultery Enforcement of laws
Alimony Governmental
Artificial insemination Laws
Attitudes Marital status
Administrators Military
Courts Prostitution
Executive Branches Public accommodations
Judges Sexual orientation
Juries Taxation
Law Enforcement Transsexuals
Legislatures Draft
Private Industry PBuesProgess
Prosecutors
Public E

B Educational institutions
Employment
Bar Associations Equal Protection
Bookstores Establishment of religion
Broadcasters Evidence
Executive Branch

P

Castration

Child Custody Fellatio

Child Molestation Fornication

Child Support

Civil Rights

Civil Service

Cohabitation Gender

Commitment, civil Gross Indecency

Consent

Age of H
Defense

Contraceptives Harassment

Corroboration Housing

Credit

Crime against nature

Cross-dressing

Cruel and Unusual Punishment Illegitimacy

Cunnilingus Immigration
Encest
Indecent
Incompetency
Initiatives
Insurance

J
Jails
Jury instructions




Lascivious

Law review articles
Legislation

Lesbian

Lewdness

Licensing

Loitering

Marital status

Marriage

Massage Parlors

Mentally disordered
offenders

Military

Minors

Municipal ordinances

Myths and stereotypes

N
Naturalization
News racks
Nudity
Nuisance

(6]

Obscenity
Oral copulation
Ordinances

Parents

Paternity

Pedophilia

Pimping and pandering
Preemption

Prisoners

Privacy

Probation and parole
Professional associations
Prosecutors
Prostitution

Pregnancy

Presumptions

Psychiatry

Public accommodations
Public place
Publication of opinions

R
Rape
Registration
Retroactivity

5
Schools

Search and seizure
Security clearances
Sex
Discrimination
Registration
Therapy

Sexual

Assault

Harassment
Sodomy
Solicitation
Speech
Spousal abuse
Standing
Statutory rape
Sterilization
Students
Surveys
Suspect classifications

T
Taxes
Teachers
Transsexuals
Transvestites

U

Universities
Unnatural acts and conduct

v

Vagueness
Voyeurism

Zoning



SLR — BUDGET
January 1, 1983 through December 31, 1983

Monthly Quarterly  Annual ANNUAL
TOTALS

Salaries

Manager 3,200.00 9,600.00 38,400.00
Researcher 1,600.00 4,800.00 19,800.00
Clerk 1,300.00 3,900.00 15,600.00
Benefits 11,000.00

TOTAL 84,800.00
Facilities
Rent 1,050.00 4,200.00

Parking 330.00 1,320,.00
Insurance 250.00

TOTAL 5y U200
Publishing Expense

Type Setting 400.00 1,600.00
Printing (1500) 1,000.00 ¥ 127060+06- 7, o000

. &, beao. DO

TOTAL 13660606

Duplicating Expense 300.00 1,200.00 1,200.00
Stationery and Supplies

Letterhead 100.00 400.00
Paper/Envelopes 300.00 1,200.00
File Folders 150.00
Ribbons 100.00
Computer Supplies 200.00
Postage 800.00
Misc. Office Supplies 150.00

TOTAL 3,000.00

Office Equipment

Computer 6,000.00
Printer 0.00
Software 2,000.00
Typewriters 1,000.00
File Cablinets 1,000.00
Service/Maintenance Agreements 1,500.00
Modum 1,000.00
Miscellaneous 1,000.00

TOTAL




Telephone Expense
MCI
Answering Service
Basic Service
FOmAL

Professional Services
Accountant

Travel

Case Expense

Library costs

Subscriptions

Administration Fees

TOTAL

200.00
50.00
50.00

600.00
150.00
150.00

500.00

Lo Bpo, o2
2566600

200.00

20,000.00

148,478.00

ﬂwﬁaﬁigf;,yaaac

3,600.00

500.00

_&,} SO, O

200.00

300.00
20,000.00

F L 50, 000,00




